REGISTRATION REQUIREMENTS

2011-2012

*ALL PLAYERS AND COACHES WILL BE GETTING NEW PASSES THIS YEAR*

Please carefully read all the directions:

1. First take a look at your assigned date and time for Registration drop off of all of your club’s teams. (this is on the home page called “Registration Appointments)

2. On that day you will need to bring the following:

· Each team should be in its own Manila Envelope with the team age and name on the front

· One pile of proof of age for each player in alphabetical order, as shown on your Roster. (Copies of Birth Certificate or Player pass from last year)

· One pile of Player Passes printed via Got Soccer, in alphabetical order as shown on your Roster. Coach Passes can either go in the front or back of this pile.

· 2 copies of your teams Rosters in “PORTRAIT” layout 
IMPORTANT: In order for the Club Admin or the individual Coaches to print passes and Rosters, I must approve them first! As Club Coordinator you will need to look at your Registration Appointment and request that all of your teams be done in the Got Soccer System a week or so before your appointment. 

Once you get confirmation from your teams that they are done entering info into the system and ready to print passes and rosters, you will email me to let me know that I can APPROVE ALL your club’s teams. Understand I should only get 1 email from each Club Coordinator.  Do not email every time a team is done, I should ONLY get an email once your whole club is ready to go! (The subject of your email should be “READY FOR APPROVAL”)

Once I receive your email I will go into Got Soccer and APPROVE all your teams. I will then email you back to confirm that I did this.

Once I approve them:

· You may print Passes

· You may print Rosters

· NOTE: Once approved just like the registration process in years prior. You will be unable to make ANY changes to your roster without the use of a PS-1. 

(I would make sure that you check all birthdates in the system against the proof of age carefully before I approve them)

At this point your teams will get all items ready to give you for your Registration Appointment. (See number 2)

Lastly, when it comes to putting pictures on the pass you have two options:

1. You can manually attach photo like you have done in years prior

2. You can digital upload photos thru Got Soccer.  Understand, if you choose to do this option you will need to put your card stock thru the printer 2x, Since info goes on one side and picture on the other. You will need a colored printer as well since we do not take black and white photos.
IMPORTANT: Since EVERYONE is getting new passes, ALL photos should be up to date and age appropriate!  We will NOT take black and white photos and you cannot cut out laminated pictures from last year’s pass to get laminated this year!
Please send only one representative to drop off ALL your clubs teams on your date. We will not permit multiple coaches from the club.

NO Secondary Passes will be processed during Primary Registration so do not put secondary players on your roster. I will arrange another scheduled time for secondary passes. 

Please understand that because of the new system Got Soccer we are doing our best to make this process as simple as possible. This as new to you as it is to Inter-County; I appreciate everyone’s patience at this time.

Thank You

Courtney

